
 
 
 
 
 

 
 

 
User Guide 

 

Viewing / Accepting “eTraining” 
 
 

 
 
 
 
 
 
 



1. Once logged in, any new safety training sessions will show up on your home screen 

 
 
 

2. To view the safety session file, click OPEN FILE (some sessions may not have files  
attached) 

 
 
 
 
 
 
 
 
 



3. To view safety session text, click VIEW TEXT 

 
 
 

4. The text will appear in a pop-up box.  Click CLOSE when you have read the information 
(if pop-up does not appear on your device, please contact support) 

 

 
 
 
 
 
 
 
 
 
 
 



5. Once you have read and understood the information, click SIGN OFF  

 
 
 

6. An additional box will pop up for additional verification, click OK to accept(do not accept 
training sessions unless you fully understand the information) 

 
 
 

7. When a session is sent out, you will receive an email version to the email address 
associated with your account. 
 

8. The email will have the safety information and include a login link to verify the training 
using the steps above. 


